
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PURCHASE ORDER FOR DIRECT MATERIALS ORDER 

 

 

 

 

 

Company Name, Address and Other 
Particulars 

Purchase Order 
(PO) running 

number’s. 

Supplier Payment 
Term 

Date PO created. 

Materials expected 
to Deliver (ETD) 

 

Company Logo 

Suppliers Name, Address 
and Other Particular 
including the supplier 
Person in Charge (PIC). 

Item: Frequency 
Item Code: Material code 
UOM: Unit of Measurement 
(RL-roll/PC -pieces /MT -
meter) 
Qty: Quantity Order  
U/Price: Price per unit  
Total: Overall total 
 
 

Material Description  
 



  

 

  

Number to 
Word 
Converter 

Abbreviation 
for Errors and 
Omissions 

(E & O.E 
Excepted) 

Signed/ 
Authorized by 
Company Chief 
Executive of 
Officer (CEO).  

 



PURCHASE ORDER FOR INDIRECT MATERIALS ORDER 

 

 

 

Company Name, Address and Other 
Particulars 

Company Logo  

 

PO’s Running 
Number 

 
Supplier Payment 

Terms 

 PO Created in 
systems. 

 
Expected date 

deliver to 
company. 

 

Supplier Name, 
PIC’s and Address 

 

Description: 
Indirect Material 
information  

UOM: Unit of 
Measurement  

Qty: Quantity 
requested by 
each department. 

U/Price: Unit per 
price. 

Total (RM): 
Overall amount.  

 

 

Number to 
Word 
Converter 

Signed/ 
Authorized by 
Company Chief 
Executive of 
Officer (CEO).  

 

Abbreviation 
for Errors and 
Omissions 

(E & O.E 
Excepted) 

Requested by: 
Department HOD  

Department: 
Department code  

P.R No: Code of 
Purchase Request 
created by each 
department. 

Purpose: 
Department purpose 

 

 


